
University Certification File Options

UCI
(CUBS DFM)

CCI

University Certification Inbound

Best for users who are looking for:
• Establishing accounts with streamlined information

Client Certification Inbound

Best for users who are looking for:
• More versatile bucket functionality



UCI – University Cert IB CCI – Client Cert IB

File format Tab delimited Comma delimited

Required file naming convention N/A
(Recommend including Client ID & Date)

CCI_IB_{Client ID}_YYYYMMDD.csv

Header record with field names required ✓ ✓

Available account identifiers
- DRL, CRN, Creditor ID ✓ ✓

Available debtor identifiers
- SSN, Name, Address, Phone, Birth Date ✓ ✓

Bankruptcy flag available ✓ ✓

Available buckets • Principal

• Principal
• Certified Interest
• Penalty – AGO interest & collection 

fees will not accrue on this bucket

Up to 20 Cert Reason fields for additional info ✓ ✓

Certify co-owners as responsible for account N/A ✓

Total number of fields available 37 176

Certification File Contents



Required Fields

Additional Information Requested:
l

• SSN will make your accounts eligible for the state refund offset program
• Valid address to send certification notice
• Phone number
• Certification reasons so our representatives can explain why the account is owed
• Birth date helps us with skip tracing

Four fields are required for account creation:
l

• DM Creditor Short Name, CRN, Name, Amount of principal due

…

Collapsed repeating cells to 
save room on presentation



Required Fields

The amount in these fields must sum 
to the ‘Total Certification Amount’ 

…

…



Manual File Creation – How to Save in Correct Format

1. Start with an individual sheet in an Excel workbook with the headers of your chosen format in the first row.

2.  Once account information is complete, select File > Save As.

Each row will create a new account. 
Required fields must be completed for each new account.

UCI – save as tab delimited file CCI – save as comma delimited file

Leave the labels in first row when 
saving the file – a header record is 
expected by both these interfaces.



Certification Files
UCI primary design document: layout with field 

lengths/formats 

CCI primary design document: layout with field 

lengths/formats 

Also available: 
sample template with header 
record included 

Also available: 
sample template with header 

record included 
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